
Building Permit Checklist 

Property Owner: I Day Phone: I 
Site Address: 

Project Description: 
__ New residence Addition Alteration 

Accessory Structure New Commercial 

THIS IS NOT A REVIEW: This checklist is used to assure that your permit application includes at least the 
minimum information needed to submit for a building permit. APPLICATIONS WILL NOT BE ACCEPTED 

FOR SUBMITTAL UNTIL ALL OF THE APPLICABLE ITEMS ARE INCLUDED 
AND/OR ELIMINATED AS NOT APPLICABLE. The information required is listed below. 

Required Submittal Items Comments 

... --· 
1. 

2. 

3. 

Application Completed in Zipflow 

Preliminary Site Analysis Completed 

Zoning Decisions, Flood Permit, Variance, 
etc. that may apply 

4. Application Completed and Signed 

5. Site Plan (see "site plan" handout)* 

6. Foundation Plan* 

7. Floor Plan (one for each level)* 

8. Floor Framing Plan ( one for each level)* 

9. I-Joist Layout (one for each level)* 

10. 
Typical Cross Section* 

(from roof to foundation) 

11. Roof Framing Plan and Truss Sheets* 

12. Elevation Plans ( each side of structure) * 

13.
Energy & Ventilation Compliance Forms*

www.energy.wsu.edu/BuildingEfficiency/EnergyCode.aspx

*Digital plans are uploaded through the Zipflow system in the application step.



Comments 

Plans drawn to ¼" scale on minimum 11" x 1 7" 

Digital plans are uploaded to the Zipflow system

 Applicable codes listed on plans. 

Plan drawings and text is legible on substantial paper. 

SITE PLAN 

Drawn to scale. With all lot lines and setbacks 

All new and existing buildings shown and 

Surface water, wetlands, irrigation shown. 

North arrow, address, access driveway(s), main road. 

Water and Sewer service location, with setbacks. 

Slopes with topographical contours where applicable. 

DESIGN CRITERIA/ ENGINEERING 

Correct design criteria used (snow, wind, soil, etc.) 

Structural engineering required due to complexity .(If 
Applicable) 

Lateral engineering if required, not prescriptive. 

Engineered plans stamped by engineer. (If 

Engineering calculations stamped. (If Applicable) 

FOUNDATION PLAN 

Dimensioned footings and foundation plan view 

Crawlspace ventilation amount required, size and 

Independent footings and pier locations, size, 
spacing, rebar, and connectors 

Retaining walls location and height and 
engineering if required 

FLOOR PLAN 

All rooms labeled with use. Including 
unheated, unfinished areas 

Plumbing and mechanical fixtures locations and 

Window and door sizes labeled; identify egress 
windows and safety glazing 

Smoke detector and carbon monoxide location 

Garage fire separation; walls, ceiling and door( s) 

Summary of square footage for each floor/use; 
include decks, porches, garage, basement, storage, 





Stone veneer attachment detail(s). 

Structural Insulated Panel (SIP) engineering 

plan(s). 

REQUIRED PRIOR TO PERMIT ISSUANCE 

Public Works Access Permit approval. 

Water/Sewer Approval Issued for Designs etc. 






















